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Introduction

The U.S. Bankruptcy Court, District of Minnesota is committed to providing state-of-the art technology for
evidence presentation in the courtrooms. Our goal is to provide systems that are sophisticated, user-friendly,
and flexible. This manual is a general overview of the courtroom equipment, containing some basic orientation
and instructions. This manual is not a substitute for receiving formal training on the usage of the courtroom
equipment.

Courtroom Technology Training
The U.S. Bankruptcy Court of Minnesota offers on-going training for the Courtroom Technology equipment in

the St. Paul and Fergus Falls Courthouses. To request general courtroom technology training, please call the
Electronic Evidence Coordinator, Kim Kaul at 651-848-1008

Courtroom Technology Courtroom Practice

Prior to a court proceeding, the U.S. Bankruptcy Court invites counsel and support staff to contact the
Electronic Evidence Coordinator to schedule training.

A basic evidence presentation system is available in the Fergus Falls Courtroom.




Evidence Presentation Cart Components

The Fergus Falls Courtroom contains equipment similar to that in other District Court Courtrooms. This
document will illustrate the steps needed to present evidence with different audio/visual components.
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Additional Courtroom Technology

Lectern = The lectern, near the presentation cart, only contains a microphone. The laptop pictured below is
connected to the presentation cart; the cord has been extended to reach to the lectern.

Attorney Tables — Both attorney tables are supplied with a microphone and a display monitor.

NOTE: The monitors do not have annotation functionality.




Witness Stand Equipment — The witness stand is equipped with a microphone and monitor

NOTE: The monitor does not have annotation functionality

Jury Monitor — The Courtroom is equipped with a jury monitor which displays the evidence presented
during a proceeding. The location is dependent upon each Judge’s preferences and site lines.




Frequently Asked Questions and Additional Resources

1. Can we bring laptops into the courtroom to integrate with the courtroom technology?
Not at this time.

2. Will wireless connection for a BlackBerry or laptop work?

Internet connectivity is currently not allowed in the courtrooms.

3. Who controls what evidence is displayed to the courtroom monitors?
The attorney presenting or an accompanied assistant will control the equipment.
The Judge may turn on/off the monitors in the courtroom at their discretion.

Notes: The document camera will NOT be utilized by Bankruptcy Court.
All exhibits will be preloaded to the court provided laptop and viewed in Adobe Acrobat.

The jury monitor may not be available for display.




